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	Assignment Title:
	The Importance of Human Resources
Assignment one of two

	Assessment Criteria covered:
	1.1 Analyse and evaluate the role of Human Resource Management within the organisation.
2.1 Explain the various methods of recruitment and selection.
2.2 Assess the advantages and disadvantages of the various methods of recruitment and selection.
2.3 Select appropriate recruitment methods for various organisations.
4.1 Explain the principles of equal opportunities within the recruitment and selection field.


	Type of Assignment, [with formatting]:
	 Verbal presentation (task one) and production of a leaflet (task two).

	Word Count:
	1000

	Assignment Brief, [and mapping to unit]:

	You have recently completed a degree in Human Resource Management at the local University and you are now seeking employment within the Human Resource field.  You have applied for a post as Human Resource Advisor at a local business, HR Solutions, who specialises in providing advice, guidance and delivering a range of human resource services to small businesses.
Task One

You have been asked to attend the first stage of the selection process for the position and you are required to deliver a short presentation, followed by a question and answer session, addressing the following question – “Human Resource Management could be considered to play a key part in any business.  In your opinion what is the role of HR within a business and why is this important.”  
You have been given a maximum of 6 minutes which must include at least 2 minutes for questions.

This task will provide evidence for 1.1

Task Two

Congratulations, you were successful in the selection process and are now working as a Human Resource Advisor at HR Solutions.  The business has noticed that a lot of clients are asking what are the possible recruitment methods and when should each be used.  In addition, a number of business have expressed concern regarding equal opportunities when recruiting.  Your line manager, Mrs Murray, has asked you to produce a leaflet which can be sent to clients explaining and evaluating the various methods of recruitment and selection and giving examples when each may be used. She has also asked you to include a section of equal opportunities within recruitment and selection.

This task will provide you with evidence for 2.1, 2.2, 2.3 and 4.1
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Unit Learning Outcomes and Assessment Criteria

	LEARNING OUTCOMES
	ASSESSMENT CRITERIA

	The learner will:
	The learner can:

	1. Understand the role of Human Resources Management within the organisation.
	1.1 Analyse and evaluate the role of Human Resources Management within the organisation.

	2. Understand the importance of recruitment and selection.
	2.1 Explain the various methods of recruitment and selection.

2.2 Assess the advantages and disadvantages of the various methods of recruitment and selection.
2.3 Select appropriate recruitment methods for various organisations.



	4. Understand the legal constraints regarding recruitment.
	4.1 Explain the principles of equal opportunities within the recruitment and selection field.




If your assignment meets all of the assessment criteria (see page 1), it is eligible for grading. Your final grade for the unit will be determined from the grade indicators (PMD) given for each grade descriptor in the unit. Please pay attention to the guidance given for each descriptor below.
	Grading Descriptor and Components 
	To achieve a Merit 
	To achieve a Distinction
	Guidance for the task

	1: Understanding of the subject
	The student, student's work or performance: 

a demonstrates a very good grasp of the relevant knowledge base 

c demonstrates very good understanding of the different perspectives or approaches associated with the area of study.
	The student, student's work or performance: 

a demonstrates an excellent grasp of the relevant knowledge base 

c demonstrates excellent understanding of the different perspectives or approaches associated with the area of study.
	You will have shown a very good or excellent understanding of the need for Human Resources Management with regard to such issues as complying with the law, motivation of staff, equality of opportunity, avoidance of discrimination recruitment and selection, training, health and safety and workplace communication.
You will have shown a very good or excellent understanding of the methods (approaches) of recruitment and selection and will have considered some of the advantages and disadvantages (i.e. evaluation) of various methods.
Your leaflet will show very good or excellent understanding of the need to comply with equal opportunities legislation.

	2: Application of knowledge
	The student, student's work or performance: 

a makes use of relevant 

• ideas 

• facts  

With

b breadth or depth that goes beyond the minimum required to Pass. 


	The student, student's work or performance: 

a makes use of relevant 

• ideas 

• facts 
with

 b breadth and depth.
	You will have applied to a good or excellent standard a wide range of knowledge relating to the importance of Human Resource Management within an organisation.  Potential areas that may have been discussed include complying with the law, motivation of staff, equality of opportunity, avoiding of discrimination, recruitment and selection, training, health and safety and workplace communication.
You will have considered a range of recruitment and selection methods to a good or excellent standard and made suggestions, with justifications, for which methods could be used by different organisations.  You are likely to have considered this in terms of small, medium and large organisations.

With regard to equal opportunities you will have provided a good or excellent argument for the need to comply with this area which goes beyond that of complying with the law.


	4: Use of information
	The student, student's work or performance: 

a identifies new information from sources which are generally appropriate 

b makes some use of new information 

e generally combines or synthesises information with outcomes that are accurate and appropriate
	The student, student's work or performance:

a identifies new information from sources which are consistently appropriate 

b makes extensive use of new information 

e consistently combines or synthesises information with outcomes that are accurate, appropriate and succinct 
	You will have demonstrated the ability to a good or excellent level to find relevant information and synthesise that information to address the question under consideration.  Information is likely to address some of the following areas to a good or excellent standard:  complying with the law, motivation of staff, equality of opportunity, avoiding of discrimination recruitment and selection, training, health and safety and workplace communication. 
Your work will demonstrate the ability to a good or excellent level to find relevant information and synthesise that information to suggest a wide range of recruitment and selection methods.  In addition, you will make good or excellent evaluative comments (advantages and disadvantages) on the methods identified.  A good or excellent explanation will have been provided of the principles of equal opportunities.


	7: Quality
	The student, student's work or performance:

a is structured in a way that is generally logical and fluent
b puts forward arguments or ideas which are generally unambiguous but which are in a minor way limited or incomplete.

	The student, student's work or performance:
a is structured in a way that is consistently logical and fluent

 b puts forward arguments or ideas which are consistently unambiguous and cogent.
	You will have put together a good or excellent justification for the need for Human Resources Management within the organisation.  The arguments and ideas will be unambiguous and at distinction level the argument will be clear, logical and convincing.
Your leaflet will be well organised and logical and fluent.


Witness Statement (for use with verbal presentation)

I confirm that (insert student name/s) completed a presentation for the Human Resources in Organisations Assignment One Task One.  During the presentation the following assessment criteria was covered (please tick all that apply)
1.1 Analyse and evaluate the role of Human Resources Management within the organisation

In addition, (insert student name) answered questions on the following areas:

I confirm this is an actuate record of the presentation and presentation slides and notes are attached.

Tutor Name:







Student Name:
Tutor Signed







Student signed

Date








Date
Student Declaration





I certify that the work submitted for this assignment is my own and research sources are fully acknowledged.  I understand that attempting to claim someone else’s work as my own is plagiarism could result in exclusion from the course.





Student Signature:						Date
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