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	Assignment Title:
	Presentation: preparation, delivery and evaluation


	LEARNING OUTCOMES
	ASSESSMENT CRITERIA

	The learner will:
	The learner can:

	1. Be able to select, analyse and evaluate topic(s) for a presentation.

	1.1. Develop, prepare, research and organise topic(s) for a presentation.



	2. Be able to structure and present research content.

	2.1. Develop presentation structure to include:

a. clear introduction, aims and conclusion

b. opportunities for audience interaction and participation where appropriate

c.  time management.


	3. Be able to use communication skills in a presentation.
	3.1. Explain ideas and research using
content suitable for the audience. 
3.2. Engage in discussion and feedback showing respect for others’ views.



	4. Be able to use aids and/or equipment in a presentation.
	4.1. Develop and use resources and /or equipment in a presentation.



	5. Be able to evaluate own    performance.


	5.1. Evaluate own performance, taking into account peer and tutor feedback.




	Type of Assignment:
	 Presentation with aids/and or equipment

	Length:
	15 minutes


	Assignment Brief [and mapping to unit]:

	Brief:

· Write an outline for a presentation, including appropriate sections, introduction, aims, conclusion and approximate timings. [1.1, 2.1]

· Deliver a 15-minute presentation, using aids and/or equipment, after which you should be ready to answer questions from your audience for a maximum of 5 minutes.  [3.1, 4.1]

· Make sure that you ask constructive and supportive questions, and engage in discussion and feedback for your classmates who are presenting [3.2]

· After you have received feedback from your tutor and classmates, write an evaluation (approx. 300 words) of your presentation in terms of your:

· verbal and non-verbal performance

· ability to answer questions

· what you would need to improve for your next presentation [5.1]
Guidance notes:

      You have the following choices for the topic of your presentation: 

1. A topic from current events

2. A topic taken from one of your other Units that you want to develop

3. A topic that you intend to develop at University or in a career 

Your presentation should include:

· An introduction that describes the topic of your dissertation and the reasons behind your choice of topic  

· A description of how you set about researching, explaining what was successful and why

· Examples of the types of information you have found

· A description of your main findings

· A conclusion that can include your satisfaction or otherwise of your choice of topic and any other relevant points

      Be sure to:
· Plan your talk carefully to meet the needs of your audience – remember: your audience may know nothing about your subject.

· Explain your objectives to ensure the audience knows exactly what you hope to achieve

· Develop your points logically and guide your audience through your talk using appropriate signposts

· Have a clear conclusion. Your audience should know you have reached the end 

· Make eye contact with the audience, and speak clearly, confidently and naturally

· Use appropriate language – you may have to explain unfamiliar terminology (think about your audience and what they are likely to know

· Actively encourage audience involvement, either by asking them a question or asking for their response to what you are saying

· Be prepared to answer questions effectively and in as much detail as you can

· Use appropriate resources and visual aids to support your presentation

· Finish as close as possible to 15 minutes
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