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Access to Higher Education

Student Record of Grading and Final Credit Achievement

This form must be completed and signed by the student and retained at the front of the portfolio.  

It must be countersigned by the tutor(s) and be available for checking by the external moderator at the final visit.

	Student Name:

	Tutor Name:


	Access to HE Diploma:

	Course Code:

	Academic Year: 
	


	
	Ungraded
	Pass
	Merit
	Distinction

	Total credits achieved this academic year (Level 2 and Level 3):
	

	This year’s credits at Level 2


	
	This year’s credits at Level 3
	
	
	
	
	
	
	

	Previous year’s credits at Level 2
	
	Previous year’s credits at Level 3
	
	
	
	
	
	Total credits achieved previously, transferred or APL (Level 2 and Level 3): 
	

	Total credits at Level 2 


	
	Total credits at Level 3 
	
	
	
	
	
	Total credits achieved:
	


	Confirmation of Credit: 



	I confirm that the units and grades listed above are an accurate representation of my final achievements**
	Student Signature: 
	Date:

	I confirm that the units and grades listed above are as indicated on the Recommendation for the Award of Credit for this student **
	Tutor Signature:
	Date:

	All results are subject to final moderation and confirmation at Awards Board


	Unit Title 

	Record of Credits Achieved

	Mandatory Units
	Credit value for Unit
	Credits @ Level Two
	Credits @ Level Three


	

	
	
	
	Ungraded
	Pass
	Merit
	Distinction
	Extension, Resubmission or Referral (please indicate)

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Optional Units

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Total Number of Credits for Level
	
	
	
	
	
	
	


	Mitigating Circumstances 

	Were any requests made for mitigating circumstances during the course of study?
	Yes/No

	Was documentary evidence made available by the student?
	Yes/No

	Was the documentary evidence accepted by the provider for submission to the Awards Board?
	Yes/No 


	Requests for On-Course Referrals

	Were any requests made for on-course referrals to the AVA during the course of study?
	Yes/No

	Was documentary evidence made available by the student to the AVA?
	Yes/No

	Was the documentary evidence accepted by the AVA and a decision provided? 
	Yes/No 

	Any requests for on-course referrals received after the last Friday in May must be presented to the Awards Board for consideration.  Is the student requesting that the Awards Board consider any requests for on-course referrals
	Yes/No

	The Awards Board must be assured that the under-mentioned have been considered before agreeing an outcome for the student request.   It is the student’s responsibility to ensure that all procedures have been complied with. 

· Extenuating circumstances

· The assignment involved

· Copies of the mapping sheets and feedback from the assessor on both the original and resubmitted work

· Any other responses to assignments that also contribute to the achievement of the unit involving the assignment to be considered for referral; including mapping and feedback evidence on assignments

· The student’s profile of achievement up to the point of referral, which must indicate any achievements resulting from a resubmission, late submissions or extensions to the set deadline




	Requests for Changes to Units

	Were any requests made for changes to units during the course of study?
	Yes/No

	Did the request meet the QAA regulations which specifies the circumstances as to when a request can be made?
	Yes/No

	Was documentary evidence made available by the student?
	Yes/No

	Was this approved by the AVA?
	Yes/No 


1 | Page
Student Record of Final Credit Achievement Exemplar – June 2019


